UBND TiNH SON LA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG SON LA Poc 1ap - Tw do - Hanh phiic

Sb: 202 /KH-CBSL Son La, ngay 19 thang 8 nam 2022

KE HOACH
Chuén bi danh gia ngoai chat lwgng giao duc nghé nghié¢p
Truong Cao dang Son La

Nham trién khai c6 hiéu qua cho cong tac danh gia ngoai chit lvong gido duc nghé
nghiép Truong Cao dang Son La (giai doan 2019-2022), nha trudng xiy dung ké hoach
chuan bi cho cong tac danh gia ngoai co s gido duc nghé nghiép va chuong trinh dao
tao nganh Cong nghé - Thong tin, cy thé nhu sau:

I. LICH TRINH LAM VIEC CUA POAN PANH GIA

1. Thoi gian:

1.1. Co s¢ GDNN:

- Khao sat so bo: Ngay 11/9/2022

- Ngay lam viéc chinh thtrc: Tur ngay 12/9-18/9/2022

1.2. Chwong trinh dao tao nganh Céong nghé-Thong tin:

- Khao sat so bo: Ngay 19/9/2022

- Ngay lam viéc chinh thtrc: Tur ngay 20/9-24/9/2022

2. Thanh phin:

- Boan danh gia ngoai: 05 nguoi

- Trudong Cao dang Son La:

+ Toan thé can b, giang vién, nhan vién, ngudi lao dong trong toan truong.
+ T4t ca HSSV hé Trung cip va Cao dang dang hoc tai trudng.
+ Doanh nghiép: 10 don vi

+ Cuu HSSV: 15 nguoi

3. Pon vi chuan bi:

Tt ca cac don vi trong Truong.

Il. PHAN CONG NHIEM VU

TT | Donvi Phén cong cong viéc

- Bé xuét thanh lap Ban don tiép Poan d4nh gia.
- B4 tri xe dwa don Poan danh gia dén lam viéc, di lai trong subt qua

Phong trinh lam viéc.

TC-HC |” Hd trg th tuc hanh chinh cho cac kiém dinh vién ctia Poan danh gia

va cac bén lién quan.
- Sip xép ban ghé trong phong 1am viéc theo yéu ciu ciia Poan danh
gia.




- Chuan bi cic bién tén dé ban, vin phong pham phuc vu Poan danh
gia

- Lap du tru kinh phi cac dot danh gia ngoai CSGDNN va CTDT trinh
Hi¢u truong phé duyét: Cac budi lam viéc, khach san, an udng, (,ii lai,
qua luu niém, céac chi phi cho cac bén lién quan tham gia phdng van.

- Chuén bi hoa tuoi, nuéc uéng, dd an nhe tai 02 phong lam viéc cua
Doan danh gia.

- T6 chirc khai mac, tuyén bé li do, gi6i thi¢u thanh phan.

- T chirc bé mac chuong trinh lam vié¢c.

- B4 tri nguoi da:m, chuong trinh, 18 tin, chiu trach nhiém truyén théng
ghi hinh xuyén suot 02 dot danh gia.

- Lap danh sach tong hop tong sé CBQL cua truong.

- Lap danh sach tong hop téng s6 GV cua truong (thém cét nhitng GV
day tich hop).

Phong
KT-bBCL

- Tham muu gui cong van dé nghi danh gia ngoai.

- Lap va diéu phoi ké hoach tong thé.

- Cung cép thong tin va gop y xay dung cac ké hoach phdi hop cua
tung don vi tham gia don tiép Poan danh gia.

- Pé xuit don vi, c4 nhan 1am viéc véi Poan danh gia.

- Pon Poan dénh gia khao sat so b co s vat chit cia Trudng.

- In chuong trinh khao sat so bo cho dai biéu tham dy.

- Tham gia din Poan khao sat, cac budi 1am viéc véi Poan danh gia.

- Tong hop cac danh sach vé CBQL, GV, HSSV, Doanh nghiép, cyu

HSSV, cac modul/mén hoc, danh muc nghé t6i thiéu, gidy phép hoat
dong GDNN gtri vé Poan danh gia.

Phong
QT-TB

- Lap Ké hoach ra soat co so vat chat Nha truong:
+ Chuan bj 02 phong hop phuc vu cho cong tac danh gia ngoai.
+ Hb tro trang thiét bj cho 02 phong lam viée: wifi (dam bam két noi

wifi toc dé cao va xuyén suét 02 dot danh gia ngoai), diéu hoa, may
tinh, may in, may chiéu, may photo, 6 cim dién...

+ Sap xép phong thue hanh cho Khoa K§ thuat-Cong nghé.

+ Sap xép phong thue hanh cho cac nganh, khoa khac.

+ Céc loai bién bao, bang ndi qui phong hoc va giang duong, so dd cac
giang duong, hoi truong, ky tic x4, nha &n, nha da ning, h¢ thong
PCCC...

+ Chuén‘ bi bang ron don Poan (trong khudén vién truong/cong truong),
phong nén tai 02 phong lam viéc.

+ Lap Ké hoach téng v¢ sinh toan truong, cac nha vé sinh trong khudn
vién truong.

- Lép danh sach téng hop danh muyc nghé t6i thiéu (cé doi sanh trong
bang excel, moi sheet/nganh, nghé).

Phong

- Tam tng thanh quyét toan kinh phi, to chirc tiép don Poan d4nh gia.
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KH-TC

- Phoi hop véi cac don vi thanh toan céc loai chi phi khac o1 véi Poan
danh gia va cac bén lién quan moi dén du khao sat: di lai, khach san,
an uong, tham quan, qua luu niém.

Phong
DPao tao

- Lap danh sach tong hop tat ca modul, mén hoc ciia CTDT.

- Lap danh sach tong hop tit ca modul, mén hoc cua CTDT dang dao
tao.

- Lap danh sach tong sd cac doanh nghiép dugc phong van. (Giri thu
moi, tiép don).

- Lap danh sach tong hop, giri thu moi, tiép don cac cyu HSSV da tot
nghi¢p tai truong CDSL dugc phong van (cdc nganh nghé, moi tot
nghiép trong vong 3 nam tro lai).

- Cung cép Thoi khoa biéu tir ngdy 12/9 dén ngay 18/9, dé Poan danh
gia dy gio 2-3 tict day.

Phong
CT HSSV

- Trién khai cong tac v¢€ sinh modi truong, dam bao an ninh - trat tu
trong khu ndi tra.

- Lap danh sach tong s6 HSSV cua trudng (tai thoi diém 31/7/2022).

+ Dy kién thoi gian tap trung HSSV dé sinh hoat ndi dung phong van.
+ Tap trung HSSV trude 30 phut trude khi phong véan thuc té ciia Poan
danh gia.

+ Bb tri phong nghi cho cyu HSSV, doanh nghiép (néu c6 nhu cau).

Trung tam
TT-TV

- V& sinh toan khu trong, ngoai trung tam.
- Sép xép co s& vat chét, tai liéu, gido trinh ... hop 1y, khoa hoc, ngéan
nap.

Cac khoa
con lai

- Kiém tra, vé sinh, sap xép phong lam vi€c, cac trang thiét bi, may
mac, dung cy, hoa chit, cac thiét bi thuc hanh, thyuc tap... dam bao day
du, khoa hoc, hop ly.

- Phéi hop véi cac don vi cung cap thong tin chi tiét vé HSSV (khoa,
nganh, so dién thoai).

- Lanh dao khoa:

+ Chiu trach nhiém quan ly, phan cong, diéu phdi cac hoat dong chuan
bi don Poan danh gia ngoai theo ké hoach.

+ Truc lanh dao trong subt lich trinh 02 dot danh gia ngoai.

I11. TO CHUC THUC HIEN
1. Cac don vi

- X4y dung ké hoach cu thé trién khai cac cong viéc, thot gian thyc hién, phan cong
can by, vién chirc phy trach trudce 31/8/2022 (khi co van dé phat sinh, vieéng mdc dé nghi
lién hé d/c Tran Diéu An - P.KTPBCL dé tong hop va bdo cdo Ban Giam hiéu kip thoi

gidi quyér).

- Cac don vi: P.TCHC, P.DT, P.CTHSSV, P. QT:I'B ndp cac danh sach CBQL, GV,
HSSV, cuu HSSV, doqnh nghi¢p, danh muc nghé, modul moéon hgc... trudc ngay
241812022 (guri vé d/c Tran Diéu An - P. KTPBCL).




- Phong Dao tao, Khoa Ky thuét - Cong ngh¢ 1ap danh sach cac giang vién dugc du
gi0 trude ngay 31/8/2022 (guwi vé d/c Tran Diéu An - P. KTPBCL).

- Céc don vi dam bao ddi twong phong van du sb luong, thanh phan theo yéu cau
cua Poan danh gia, c6 mat tai phong hop trude khi phong van 15 phut.

- Chuan bi hd so minh chimg day du, sip xép khoa hoc, cung cip cho Poan danh
gia tai cac phong lam viéc.

- Cac Truong don vi chi dao, phan cong truc tiép viéc bd sung minh chimg dam
bao day du, dang thoi gian theo yéu cau.

- Sap xép, vé sinh phong lam viéc, phong thuc hanh, phong thi nghiém, kho luu trit
.. don vi minh phu trach.

- Nhic nhé CBVC deo thé 1am viéc, dé phwong tién di lai dung noi quy dinh, dam
bao thoi gian lam viéc, an mac nghiém tuc, lich su.

- Nhic nho HSSV deo the, 1én 16p dam bao si s6, tham gia hoc tap dam bao day du
tai liéu, mac dong phuc (néu co), tac phong 1€ phép, lich su.

2. Khoa K¥ thuit - Cong nghé

X4y dung ké hoach chi tiét chudn bi danh gia ngoai Chuong trinh dao tao nganh
Cong ngh¢ - Thong tin trude ngay 25/8/2022 (trinh BGH phé duyét, gui vé d/c Tran Diéu
An-P.KTDBCL).

- Cung cp Thoi khoa biéu tir ngdy 19/9 dén ngay 24/9 dé Poan danh gia du gio.
3. Phong KT-DBCL

- Xay dung Ké hoach/Chuong trinh khao sat so bg, khao sat thuc té trinh Ban Giam
hiéu phé duyét.

- B¢ xuat phan cong cac thanh vién lam viéc truc tiép voi Poan danh gia; cac thanh
vién ho trg khac trong su6t qué trinh danh gia.

- Lap danh sach cac CBGV hd trg cac don vi trong qua trinh lam viéc véi Poan
danh gia; trong qué trinh phong van, bd sung minh chirng; di khao sat thuc té...

Luu y: Tat ca can bo, giang vién, nhan vién, nguoi lao dong ctua Trudng phai tap
trung 100% & trang thai 1am viéc dé phuc vu cho cong tac danh gia ngoai, khong dugc
vang mat véi bat ki Iy do gi khi Poan c6 yéu cau 1am viéc (ngoai trir truong hop dic biét
phdi dwoc Hiéu trieong dong ).

Trén day la Ké hoach chuan bi danh gia ngoai chat lugng giao duc nghé nghiép
Trudng Cao dang Son La, yéu cau cac don vi pho bién ké hoach tdi toan thé can b, vién
chtrc, ngudi lao dong, HSSV va nghiém tuc trién khai thuc hién./.

Noi nhan:

- Ban Giam hiéu (chi dao);

- Hoi dong tu danh gia, Ban thu ky (thuc hién);
- Cac don vi truc thudc (thuc hién);

- Luu: VT, KT&DBCL.

HIEU TRUONG
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